Advance notes for CANVA training

It will be really helpful and save time if you could set up a Canva account in advance
of the training. It is free, however there are some “choices” along the way, so here is
a run through of how to do it. My annotations to screenshots are in red.

1. Open Canva https://www.canva.com
2. Click Sign up

Carnwsa  Designspotlight v Business v Education v Plansandpricing v Leam v ® Login signup

What will you
design today?

Canva makes it easy to create professional designs and to share or print them.

Start designing

@ Whiteboards ©Q Presentations O Videos

3. Putin your email address

< Continue with emaiil

We’ll check if you have an account, and help
create one if you don’t.

Email (personal or work)

[ Email address here ]

Continue




4. You'll see a page like this

< Create your account

You’re creating a Canva account with

mlicence2@gmail.com

Name

Your email address

[ Your email address

J

Continue

5. You'll be asked what you are using Canva for — click PERSONAL

What will you be using
Canvafor?
Let us know so we can build you a better homepage.
/& 1wl
Personal Large company
&
Wk &

Teacher Student

i v

Small business Non-profit or charity

with eas¢




6. Click social media. You'll be able to use it for other things — this is just to get
you registered.

< Back Skip Personalization

I’d like to focus on these
things

@ Social media content
@ Photo and video editing
Printable designs Your focus areas

Building a brand

(s

L0}

Decks and presentations

L0l

Marketing campaigns

4
<
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Resumes and cover letters

EOE

Infographics and data visualization

Continue

7. Click Skip — otherwise you’ll have to pay.

THE BEST|STORE-
WIDE BARGAINS:

< Back Skip

Try Canva Pro forgfee

More productivity. More power.
whole team. Try our most-love:

k productivity for your
eatures, free for 30 days.

Here’s what you get with Canva Pro.

@ 100 million+ premium photos, videos and elements,

3,000+ premium fonts, 610,000+ premium templates
@ Create with ease thanks to Resize, Background Remover L TARENIRD KANES!

and premium animations

6 Stay organised with Brand Kits, Content Planner and 1
TB storage

Cancel anytime. We’ll remind you 7 days before your trial

THE BEST STORE-
ends. WIDE BARGAINS

Start my free trial

| prefer a team trial




8. Click Skip again. You can opt in later when you are more proficient with the
site

< Back Skip

Can we send you azing
things? N 1

Optin to hear from us about really good things (control what '
we send you in Message Preferences)

B Recommendations Templates and more picked just for
you

< Design School Free courses and tips to hone your craft
f¢' What’s new Updates on new Canva releases

% Achievements and milestones Special congrats for your
success

@ Design Challenges Weekly challenges to test your skills

7N X

Not now

9. You should end up with a screen like this — ready to start designing

= Canwa Q. searchyour content and Canva's & o @

() + Createa desig Canwa Create Uncharted
Home
Our biggest launch yet
6 Your email address
b3
Projects Star designs and folders i
10 April 2025 PT Register now
T P 8 should appear here
CB selecting the .. star icon on a design
or folder.
Templates -
@ Q Q 0 Q @ @ LI @ -
@
sd Recentdesgns Doc Whiteboard  Presentation Socialmedia  Video Print Website  Customsize  Upload More
The latest designs you create or open
fore) will be shown here.
+ - e . . +

2 f Make me an image o, Write my first draft ; Resize any design Y Remove backgrounds

Apps
Dream Lab

7 -

Get started by creating a design.
@ Trash




